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Hairstylists, Cosmetologists, and Barbers Needed to Develop Hairstylist Licensing Exam

The Board of Barbering and Cosmetology and the Office of Professional Examination Services
(OPES) are seeking licensed Hairstylists, Cosmetologists, and Barbers with various levels of
experience and from diverse practice settings to serve as subject matter experts (SMEs) in Hairstylist
examination development workshops. The SMEs in each workshop will be different to ensure
objectivity of the exam development process and to ensure all aspects of the profession are
represented.

The Board is seeking 8-10 SMEs for each of the following workshops:

Workshop Dates Description
Item Writing October 2-3, 2024 SMEs write new items for the Hairstylist licensing
(In Sacramento) exam. They receive training and spend a

significant amount of time writing independently
at a computer.

Item Review October 16-17, 2024 SMEs work as a group to review exam questions.
(In Sacramento)

Passing Score February 25-26, 2025 SMEs determine the passing score for a new

(In Sacramento) version of the Hairstylist licensing examination.

Workshops are expected to be conducted 8:30am — 5pm. Depending on the SME’s location, they
may be required to travel to Sacramento the day prior to the workshop.

Requirements

Hold a current California Board-issued Hairstylist, Cosmetologist, or Barber license.
Currently provide hairstyling services in a California-licensed establishment.

Have not received a violation from the Board within the last 5 years.

Are not currently a school owner or instructor.

Agree to comply with all applicable health and safety laws and regulations and the state
agency’s specific health and safety requirements and policies.

VVVVY

Compensation

> SMEs will receive $100 per workshop day for participation in workshops.
» SMEs receive reimbursement for meals and other pre-approved travel expenses. These
reimbursements are made at the State rate and could take up to 6-8 weeks to receive.

If you are interested in participating and meet all requirements above, please email your completed
application to Allison.Lee@dca.ca.gov (subject line: Hairstylist SME).

Final selection of SMEs for workshops will be based on many factors. It is important to ensure
representation of the profession in terms of experience, practice setting, geographical location, and
years licensed.

We greatly appreciate your interest in being a participant in the examination development process
and look forward to working with you in the future.
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HAIRSTYLIST SUBJECT MATTER EXPERT APPLICATION

SECTION A: APPLICANT INFORMATION

Last Name First Name Middle Name
Business Address (if applicable) City State | Zip Code
CA
Home Address City State | Zip Code
CA
Phone Number Email Address Date of Birth
License Type and License Number: Issuance Date: Expiration Date:
Other License Number (if applicable): Issuance Date: Expiration Date:
SECTION B: AREA OF EXPERTISE (check all that apply)
Styling all textures of hair Curling/waving Shampooing/cleansing
Haircutting Nonchemically straightening Massaging the scalp
_ Blow drying ___Hair extensions __ Other:

SECTION C: QUALIFICATIONS (attach additional pages if necessary)

Why are you qualified to be a Subject Matter Expert? What can you contribute to the workshop(s)? Please
explain specifically why you are qualified to participate as an Item Writer or ltem Reviewer.
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1. Are you familiar with current terminology in the hairstyling industry? No Yes

2. Do you have consistent face-to-face client contact in a licensed establishment? No Yes

If yes, please provide the license number of the establishment in which you work: A

3. Have you received a citation/violation from the Board within the past 5 years? No Yes

4. Are you currently a school owner or instructor/teacher? No Yes

If yes, please provide the school’s name and school code (if known)

5. What language did you receive your hairstyling, cosmetology, or barbering instruction in?

English Korean Spanish Simplified Chinese Vietnamese
6. What language did you take your Board licensing exam in?
English Korean Spanish Simplified Chinese Viethamese
7. Are you fluent in any of these languages? Korean Spanish Simplified Chinese Vietnamese
Please check which workshop(s) you are interested in.
Item Writing October 2-3, 2024 SMEs write new items for the Hairstylist licensing
(In Sacramento) exam. They receive training and spend a significant
amount of time writing independently at a computer.
Item Review October 16-17, 2024 SMEs work as a group to review exam questions.
(In Sacramento)
Passing Score February 25-26, 2025 SMEs determine the passing score for a new version
(In Sacramento) of the Hairstylist licensing exam.

SECTION D: CERTIFICATION

Have you ever been convicted of, or pled no contest to, a violation of any law of the United States, any state or
local jurisdiction, or any foreign country? No Yes
If yes, please attach an explanation.

Have you ever had any professional or vocational license or registration denied, suspended, revoked, placed on
probation or other disciplinary action taken by this or any other governmental authority in this state or any other
state, or any foreign country? No Yes
If yes, please attach an explanation that includes the license type, the action taken, by what state and agency,
and the date. Also include a copy of any administrative action, and if applicable, copies of arrest records, court
documents, verification of restitution received by the court, and verification of successful completion any terms
ordered by the court and completion of probation.

I hereby certify under penalty of perjury under the laws of the State of California that all statements
furnished in connection with this application are true and accurate. Further, | certify that | have read and
understand the disclaimer listed below.

Signature of Applicant Date

Disclaimer: Licensees are prohibited from making any claim or any advertisement in which they represent
themselves as being affiliated in any way with the Board of Barbering and Cosmetology. Licensees shall not
represent themselves as being an expert, or Board “expert”, hold themselves out as holding any credential, or
use any designation based on their participation in the Expert Consultant Program. By signing this application,
you indicate that you understand the prohibitions concerning Board affiliation and advertising.

Please verify you answered all questions above and email your completed application to
Allison.Lee@dca.ca.gov (subject line: Hairstylist SME).

Note: you can access your license issuance/expiration dates and an establishment’s license number
at: https.//search.dca.ca.gov/.



mailto:Allison.Lee@dca.ca.gov
https://search.dca.ca.gov/
https://search.dca.ca.gov
mailto:Allison.Lee@dca.ca.gov

	Hairstylists, Cosmetologists, and Barbers Needed to Develop Hairstylist Licensing Exam
	Workshops are expected to be conducted 8:30am – 5pm. Depending on the SME’s location, they may be required to travel to Sacramento the day prior to the workshop.
	Requirements
	Compensation





Accessibility Report





		Filename: 

		sme_recruitment_flyer.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 1



		Failed manually: 0



		Skipped: 0



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed manually		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	Last Name: 
	First Name: 
	Middle Name: 
	Business Address if applicable: 
	City: 
	Zip Code: 
	Home Address: 
	City_2: 
	Zip Code_2: 
	Phone Number: 
	Email Address: 
	Date of Birth: 
	License Type and License Number: 
	Issuance Date: 
	Expiration Date: 
	Other License Number if applicable: 
	Issuance Date_2: 
	Expiration Date_2: 
	Styling all textures of hair: Off
	undefined: Off
	Shampooingcleansing: Off
	undefined_2: Off
	Nonchemically straightening: Off
	Massaging the scalp: Off
	undefined_3: Off
	undefined_4: Off
	undefined_5: Off
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow1: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow2: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow3: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow4: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow5: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow6: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow7: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow8: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow9: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow10: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow11: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow12: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow13: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow14: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow15: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow16: 
	Why are you qualified to be a Subject Matter Expert What can you contribute to the workshops Please explain specifically why you are qualified to participate as an Item Writer or Item ReviewerRow17: 
	Do you have consistent facetoface client contact in a licensed establishment: Off
	If yes please provide the license number of the establishment in which you work A: 
	If yes please provide the schools name and school code if known: 
	Korean_3: Off
	Spanish_3: Off
	Simplified Chinese_3: Off
	Vietnamese_3: Off
	Have you ever been convicted of or pled no contest to a violation of any law of the United States any state or: Off
	probation or other disciplinary action taken by this or any other governmental authority in this state or any other: Off
	Signature of Applicant: 
	Date: 
	undefined_00: Off
	undefined_001: Off
	undefined_002: Off
	undefined_003: Off
	undefined_004: Off
	undefined_13: Off
	undefined_12: Off
	undefined_11: Off


